There are two set of instruction. One for Windows OS and another for OS X. Please use the right set of
instruction for your System.

>>>>>> 1) Preparing a new hard drive for use with Windows 7/8/10/11 OS <<<<<<

NOTE: If you have important data on this drive, DO NOT go any further, please backup your data before you
continue. These steps will help prepare a new drive for usage. This process will also erase ALL the data on
the drive you are preparing. You can also use this tool if this is an old drive and you want to clean/erase the
data and prepare it for use.

For Windows 7, hold the Windows logo key on your keyboard and press “R” (Winkey+R). This will launch the
Run the utility. Type “diskmgmt.msc” inside the text box and press Enter. This will open the Windows Disk
Management utility. This is where you can format, create, and delete hard drive partitions.

For Windows 8/8.1/10/11, hold the Windows logo key on your keyboard and press “X” (Winkey+X). This will
launch a popup window and select disk management.

Type the name of a program, folder, document, or Internet
resource, and Windows will open it for you.

OK b] Cancel [ Browse...

Usually, the Initialize Disk Wizard will appear automatically when you open Disk Management. If you have
more than one blank drive that needs to be initialized it will list them. Make sure that there is a check in the
box of the drive that needs to be initialized, select check MBR if your hard drive is smaller than 2TB, if it is
greater than 2TB, please check GPT and then left-click on the Ok button. If the wizard does show up, go to step
5. If the wizard does not show up, please see the note and additional images directly below.
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Initialize Disk oo
You must initialize a disk before Logical Disk Manager can access it.
Select disks:
[Disk 3

Use the following partition style for the selected disks:

@ MBR (Master Boot Record)
GPT (GUID Pastition T able)

Note: The GPT partition style is not recognized by all previous versions of
Windows. It is recommended for disks larger than 2TB, or disks used on

[tanium-based computers.
0K | [ Cancel




Critical: If your hard drive is greater than 2TB in capacity, you need to use check GPT(GUID Partition
Table), if it is smaller, select MBR.

LA
= Note: If you do not see the Initialize Disk wizard, manually start the initialization. The drive that
needs to be initialized should have a little circle with a red arrow pointing down like in the image below.
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When you find it. Right-click on the red arrow and choose Initialize Disk.

C4Disk 2 I —

Basic (F)
23288GB 1123288 GRNTES :
Online Initialize Disk ©on)
\
ine ?
“@Disk 3 _ _——
Diknoan Properties

298.09 GB
Notlnitializes  Help

There are two mode of initializing a new drive using MBR or GPT. If your hard drive is greater than 2TB, you
need to use check GPT, if it is smaller, select MBR.

Initialize Disk =

You must initialize a disk before Logical Disk Manager can access it.
Select disks:
vl Diskc 3

Use the following partition style for the selected disks:
@ MBR (Master Boot Record)
GPT (GUID Partition Table) i

Mote: The GPT partition style is not recognized by all previous versions of
Windows. It is recommended for digks larger than 2TB, or disks used on
tanium-based computers.
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The drive is now initialized. The disk should have a black bar and say that it is Unallocated. You should now be
able to create a partition and format the hard drive.
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Now right click the unallocated space and click create a New Simple Volume shown below:
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Follow the on screen wizard by clicking Next
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New Simple Volume Wizard —— i, g M

Welcome to the New Simple
Volume Wizard

This wizard helps you create a simple volume on a disk.
A simple volume can only be on a single disk.
To continue., click Next.




Specify your volume size, if you are not sure use the default, and now click Next
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New Simple Volume Wizard il —— o, S R
Specify Volume Size
Choose a volume size that is between the madmum and minimum sizes.
Maximum disk space in MB: 122102
Minimum disk space in MB: 2
Simple volume size in MB: 122102} =
L
i
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i
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Assign a drive letter to the drive, it is better to use the default if you are not sure what drive letter, having
duplicate drive letter will cause a problem and click Next
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New Simple Volume Wizard i — T i —c—

Assign Drive Letter or Path
For easier access. you can assign a drive letter or drive path to your padition.

@ Assign the following drive letter: E]
*) Mount in the following empty NTFS folder:

) Do not assign a drive letter or drive path

[ <Back | Net> ] [ Cancel ]

Format the partition and name the volume, if you are not sure use the default

. __
New Simple Volume Wizard Wi S B S [

Format Partition
To store data on this partition, you must format it first.

Choose whether you want to fomat this volume, and  so, what settings you want to use.

() Do not format this volume
(@) Format this volume with the following settings:

P ot
Allocation unit size: Default -
Volume label: Samsung 830

[] Pedform a quick format
["] Enable file and folder compression

<Back |[ Net> | [ Cancel




Now click Finish and it will start formatting the drive to get it ready for use.

New Simple Volume Wizard ' - S =5

Completing the New Simple
Volume Wizard

You have successfully completed the New Simple Volume
Wizard.

You selected the following settings:

Volume type: Simple Volume -
Disk selected: Disk 1
Volume size: 122102 MB
Drive letter or path: H:

File system: NTFS
Allocation unit size: Default
Volume label: Samsung 830 _
hirde fremat: Yae 1

m

To close this wizard, click Finish.

[ <Bock ][ Fnen | [ Conca |

Once the formatting is done, your system will report the presense of a new drive with an assigned drive letter.
You can begin using the storage.



>>>>>> 2) Preparing a new hard drive for use with Apple OS X <<<<<<

Partition a volume under Mac® OS

ward X
Select Startup Disk on Desktop OX?

8 Al My Files OXF
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1. Right click the Go icon and select Utilities from the
drop-down window.

FAVORITES
L Al My Files
LJ Dektop

2. Select Disk Utility
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3. Select Partition on the top of the window, highlight 1
partition from the Partition Layout.
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To erase and partition the selected disk, choose a
fxyout from the Partition Layout pop-up menuy, set
options for each partition, and ciick Apply.

The selected partition will be created.

+|= [ meven | [ Acpwy |

.ﬁ Disk Description : ST315003 41AS Media Total Capacity : 1.5 T8 (1,500,301,910,016 Bytes)
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4. Select Options at the bottom of the window
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5. Select GUID Partition Table.
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To erase and partition the selected disk, cheose 3

The selected paninon will be created.
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6. Select Apply to finish the formatting
process.

>>>>>> 3) Reformatting an external hard drive for use with Apple OS X <<<<<<

Reformatting an external hard drive

WARNING: Formatting your drive will erase all the files currently on it. Back up all of the files on the drive before erasing it.



First you need to find and open the application Disk Utility. You can find Disk Utility in /Applications/Utilities.
Now, find your USB drive in the list on the left hand side, and click on it, the one you want to choose is the one with its icon on
the far left hand side of the column, rather than the indented one as you can see below.

0606 CBM1180 Flash Disk Media o

AA = , ]l! =

[First Ald | Erase | Partition  RAID _ Restore ’

1 465.8 GB Hitachi HDS72...

3 Macintosh HD * To repair a disk or volume, select its icon in the list on the left and click Repair Disk.
5 247.9 MB CBM1180 Flas. .. » To repair disk permission problems on a disk or volume that has Mac OS X installed,
: select its icon and click Repair Disk Permissions.
USB Drive « Click the Verify buttons to test the disk or permissions without changing anything.

» To repair your startup disk, start up from your Mac OS X Install disc (CD erVD). then
choose Utilities>Disk Utility...

Click to highlight the
drive

verify Disk Permissions Verify Disk
Box show detail information
- Repalr Disk Permissions Repair Disk
about the drive

E 1ri! Disk Description: CBM1180 Flash Disk Media Total Capacity : 247.9 MB (259,915,264 Bytes)

: Connection Bus : USB Write Status | Read/Write
Connection Type : External S.M.AR.T. Status : Not Supported
P USB Serial Number: 257616278283 Partition Scheme : Master Boot Record

)
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- First Aid | Erase | Partition RAID Restore

:‘;465.8 GB Hitachi HD572...
4 Macintosh HD

B 247.9 MB CEM1180 Flas...

USE Drive = Erasing a disk erases all data and volumes on a disk, leaving the disk empty. Erasing a
—_ selected volume erases that volume only, leaving other velumes on the disk unchanged.
= To securely erase data, click Security Options and select an option before clicking
Erase.
» To help prevent recovery of deleted files, click the Erase Free Space button.

"

Volume Format: | Mac OS Extended {lournaled) Ly

To erase a disk or volume, sel& on, specify a format and name, and click Erase.

Name: Untitled
[ Install Mac OS 9 Disk Driver

Select this option to use this device on a
computer running Mac OS 9. This option
does not affect Classic.

/ Security Options... \ / Erase

l II Disk Description: CBM1180 Flash Disk Media Total Capacity : 247.9 MB (259,915,264 Bytes)
Connection Bus : USE Write 5tatus : Read/Write
o Connection Type : External S.M.A.R.T. Status : Not Supported
2 USB Serial Number: 257616278283 Partition Scheme : Master Boot Record
) ]

= Now, click on the 'Erase' tab.
=  Opening the '"Volume Format' drop-down menu, you can see that we have quite a few options.

1at v Mac OS Extended (Journaled)
Mac OS Extended
Mac OS Extended (Case-sensitive, Journaled)
Mac OS Extended (Case-sensitive)
Mac OS Standard
MS-DOS File System
UNIX File System
e

fSecuriw Options... N Erase )

ne

=  From the drop down list shown above there are two sensible options to choose to format your disk.

=  Choosing 'Mac OS Extended (Journaled)' (also known as HFS+) will make your drive compatible only with a Mac

=  You are now ready to format your drive. If you wish you can choose a new name for your hard drive, after doing that click the
'Erase’ button and you will see a warning, press the 'Erase’ button on the warning to continue. You will now have to wait a
short time while your drive is formatted, once this is done it will appear in the Finder and you can now write files to your
external hard drive from your Mac.
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